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INSTRUCTIONS

AsofJuly 1,1992, pursuantto Article VII, Section 3 ofthe Louisiana Constitution, the Sheriff became the single tax collector in St. Tammany Parishfor all municipal and parish-based
salesandusetaxes. Effective April 1, 1998, the St. Tammany Parish School Board Tax is 2%, Law Enforcement District Taxis0.25%, Jail Facilities Taxis 0.25% and Justice Center
Taxis0.25%. Alloftheabove salesandusetaxes (total 2.75%) are levied Parishwide. Inadditiontothese parishwide taxes, the following local govemments and economic development
districts levythe followingtaxes:

AbitaSprings, Covington, Madisonville, Slidell 2.00% (Total local rate = 4.75%)
Pearl River (as of July 1,2006) 2.25% (Total local rate = 5.00%)
Mandeville,Folsom,Sun 2.50% (Total local rate = 5.25%)
District#3 (St. Tammany Parish Government) 2.00% (Total local rate = 4.75%)
NordDulLac 0.75% (Total local rate = 5.50%)
RoomsToGo 0.75% (Total local rate = 5.75%)
SummitFremaux 1.00% (Total local rate = 5.75%)

Please note thatnone oftherates listedinclude the 4% sales and use tax for the State of Louisiana.

1.

13a

14.

15.

16b.

16¢.

16d.

17.

19.

21.

ListGross Sales, Rentals, Services, and Laboronmovables. Ingeneral, thisreferstoall“tangible personal property”. The “Services” partsrefersto chargesforlaboron movables
andothertaxable service charges. DONOT include salestaxes collectedin your Gross Sales amount.

On Line 2 youmay deductyour actual sales ofitemsto businesses who purchasedthemfor resale. Inorderto deductthese sales fromthe Gross Sales TotalonLine 1, you
mustretain onfile acopy ofthatre-seller’'s parish salestax registration certificate, current parish/city occupational license, and parishexemption certificate (ifavailable) . This
documentationprovesthese businesscustomersareregisteredtocollectandremit salestaxesontheirresale ofitems purchased fromyou. ltalso servesto protectyou by showing
whyyou didnotcharge themany localtax. Forexample: Yourauto supply business sells partsto a mechanic who will then sell the partsto his customer. The mechanic provides
you with properdocumentationto prove his businessis currently registeredto collectandremitparishtaxes. Yourauto supply business would notcharge themany parishtaxes
onthe sale. NOTE: You should updateyourresale customers'filesannually with theirnew occupational license for that calendar yearto make sure they are presently stillin business
andoperatinglegally.

Thislineisforinformational purposes only. Donotincludethese figuresinyourtotal online 15. If you didhave salesinasalestaxenhancementplan area, please re-inserttotal on
line 13aontoline 13bto compute taxesdue for sales taxenhancement planproperties. Line 13bis directly under our mailingaddress onthe frontofthis return.

Listpurchasesforyourbusiness’'use forwhich you did notpaythe salestax due St. Tammany Parish. Thisisknownas“Use Tax”. Thingsyou purchase for re-salebutlater remove
frominventory foryouruseare examplesofitemswhichmustbe includedatyour actual cost. Suppose your businessbuys furniture for re-sale, and you remove adesk frominventory
foryour use. The costofthatdesk mustbeincludedthe monthyouremoveitfrominventory. Anothercommonexample iscomputers & supplies shippedto your businessvia UPS
or USPSinwhichnolocal salestaxwascharged. Asabusiness, you are requiredto listthese purchasesonthisline. Almostevery businesslocated withinthis parishowes some
usetaxeverymonth.

Ifnotaxis due, youmustfile azeroreturnforthe period inwhich notaxesweredue.

Thistax appliesonlyto motels,campgrounds, condo’s, andapartments. Ifthisapplies to your business, listyour grossroomrentalswhereindicatedon the line, thenlist 3% ofthat
amourt.

Cigarette Paper Tax LaR.S. 33:4567 et seq. definesthe authority ofthe St. Tammany Parish Recreationand Parks District. Thisdistrict'sjurisdictionextendsthroughoutthe entire
parish. ltisa political subdivision of the state. The statutes specifically authorize the levy of a sales tax of one dollar and twenty-five cents ($1.25) per pack upon the sale atretail
ofcigarette papersinthe parish. Thelevy of this taxwas accomplished by parishordinance No.89-1048. Every retailer making salesof cigarette papersin St. Tammany Parishis
requiredtoreportandremitthis taxmonthly.

Hotel Occupancy Tax: Beginning April 1, 1999, allHotelsinWards Eight & Nine of St. Tammany Parish shallcollect, or otherwise be liable foran Occupancy Tax of One ($1.00) Dollar
peroccupantday perroom. The term "Hotel" meansandthistaxappliesto all Hotels, Motels, Campgrounds, Bed & Breakfasts, Condos, and Apartments, which consistoftwo or
more guestroomseach. Theterm "Occupant Day" shallmeaneachunitoftime, nottoexceedtwenty-fourhours, uponwhichan occupantis charged by the Hotel forrenting asingle
room, suite, or dwellingunitofthe Hotel.

Youmustaccountforall“Excess Tax"collected. Duetorounding, you are likely to actually collect more tax ona daily basisthanthe monthly total salesreflectis due. You mustremit
thistaxby addingitonthisline.

Youare entitledto compensationof1.1%ofthe taxdue providedthatyou have properly compliedwithallrequirements of the Sales Tax Law and our departmenthasreceivedthis
forminatimely fashion. Ifyou have made any errors or failed toremittimely, you can notclaimthis compensation.

Multiply the amount due by 5% foreach 30 daysor fraction thereof of delinquency up to 25%. The penalty cutoff dates are the 21t ofeach month. Forexample, ifwereceive
March’s returnon April 21, the penalty owedis 5%; May 21st, the penalty is 10%, June 21, 15%, etc., upto amaximumof 25%.

Interestaccruesonadaily basisusinga360day yearcommencingthe daythatthereturnis 30 days pastdue. The due date isthe firstday ofthe monthfollowing the month forwhich
the taxwas collected. Usingthe previous example of areturn forthe monthof March, on May 1st, interest for 31 daysisowed; each successive day isanother day’sinterestuntil
paid. Calculate the interestby multiplying the tax times 15%, then dividing the results by 360, and then multiplying that resulttimes the number of dayslate. Let' ssay theamount
oftax you owefor Marchis $1,149.27. ltwas “due” April 1st. ltbecame delinquenton April 21st. You pay itatthe Courthouse on May 11th. Youmust payinterestfor 41 days which
equals$19.63 (Taxx 15%divided by 360x 41).

Tax Collector, Parish of St. Tammany PRSRT STD
P.O. Box 808 U.S. Postage
Slidell, LA 70459-0808 PAID

Permit No. 52
Metairie, LA

DO NOT TEAR—RETURN ENTIRE FORM!
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